Professional Services Job Description

Cardiff Prifysgol
Metropolitan | Metropolitan
University Caerdydd

Title: Swimming Teacher
Unit/School: Cardiff Met Sport
Grade: 4 A/B

HESA: CMETS70

Role Purpose:

Work with the teaching team to maximise the participant experience within Cardiff Met
Sport Aquatic programmes.

Support with planning and delivery of inclusive, safe, and effective swimming lessons for a
range of participants, using appropriate equipment and methods.

Adhere to relevant industry legislation and organisational policies and procedures in line
with organisational guidelines and best professional practice.

Main Duties & Responsibilities:
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Plan, deliver, and continuously evaluate and review engaging and progressive
sessions in the Learn to Swim programme, school swimming programme and
intervention programme.

Ensure the needs of swimmers, staff and parents are met within a dynamic and
inclusive environment by acting as an Ambassador for Aquatic Programmes at
Cardiff Met Sport.

Support the registration, assessment, and progress of each swimmer under your
supervision.

Develop and utilise behaviour management strategies to support ongoing participant
experience and engagement.

Be a point of contact for parental enquiries regarding a swimmer’s progress or
assessment decisions and direct queries to the Aquatic Development Manager.

Act as lead teacher in swimming lessons and ensure that comprehensive teaching
plans have been prepared and delivered according to the relevant framework.

Continuously assess and provide the Aquatics Development Manager with all data
relating to assessments and attainment levels. Advising on any changes in term of
the children moving to the next wave, stage, or level.

Mentor and aid the development of assistant swimming teachers and volunteers.

Commit to personal development to keep up to date with relevant qualifications.
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e Consider and act in accordance with current legislation in terms of Child Protection
and Health & Safety when delivering, planning, and evaluating.

e Responsible for checking any equipment used during sessions and ensure that the
equipment is appropriately issued and returned to storage after the activity.

e Support the Aquatics Development Manager to prepare safe activity areas and know
how to safely set up, dismantle and store equipment.

e Attend Staff training and Staff meetings when required
e Wear suitable uniform that will be issued from the Aquatics Development Manager.

Person Specification
Essential Qualifications / Professional Memberships

1. Relevant Level 2 Qualification in Teaching Aquatics:
a. ASA Level 2 Teaching Aquatics
b. SEQ Level 2 Swimming Teaching
c. STA Level 2 Certificate in Teaching Swimming

Essential experience, knowledge and skills

Understanding of governing bodies' sports development plans.

Understanding of the importance of Customer Care and service delivery.
Understanding of Child Protection and Protection policies.

Excellent Oral Communication Skills.

The ability to organize and manage your own work and that of others to achieve
objectives.

The ability to use effectively, install, dismantle, maintain and store sports equipment
safely.

Lead swimming teacher in a school, club, or leisure environment.

Planning and presenting progressive lesson plans.

Experience of communicating with parents or guardians.

O Experience of assessing, monitoring and recording swimmers' progress through a
formal assessment method.
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Desirable

1. Child Protection and Safeguarding Qualification.
2. Understanding of Health and Safety legislation.
3. Experience of working in a customer focused environment.

Welsh skill requirements

Welsh is essential to our students and staff and is a key part of our provision and services.
For every position at Cardiff Met, proficiency in Welsh language is either essential or
desirable. You can find information about the levels by viewing our booklet: Welsh language
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https://recruitment.cardiffmet.ac.uk/wp-content/uploads/2025/07/Welsh-Language-Skills-Levels-Booklet-English.pdf
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skills levels. If a skill is listed as essential in the table below, please ensure you demonstrate
this in your online application form.

Language level and general descriptor Listening | Reading Speaking ‘ Writing

A1 - Beginner Desirable | Desirable | Desirable | Desirable
Can understand and use familiar

everyday expressions and very basic
phrases in Welsh.

A2 - Basic user

Can deal with simple, straightforward
information and communicate in basic
Welsh.

B1 - Intermediate user

Can communicate, to a limited level, in
Welsh about things that are familiar
and/or work related.

B2 - Upper intermediate user

Can express myself in Welsh on a range
of topics and understand most of a
conversation with a native speaker.

C1 - Fluent user
Can communicate fluently in Welsh.

C2 - Master user
Can communicate fluently on complex
and specialist matters in Welsh.

Disclosure & Barring Service requirements
This post requires an enhanced DBS child barred list check.

Supporting information
The University is a dynamic organisation and changes may be required from time to time.
This job description and person specification is not intended to be exhaustive.

The University is committed to the highest ethical and professional standards of conduct.
Therefore, all employees are expected to have due regard for the impact of their personal
behaviour and conduct on the University, students, colleagues, business stakeholders and
our community. Each employee must demonstrate adherence to our Code of Professional
Conduct. In addition, all employees should have particular regard for their responsibilities
under Cardiff Metropolitan University’s policies and procedures.
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